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I. CONTACT LIST 
 
WCVD6 Congress Secretariat 

· Move-in and Move-out 
Arrangement  

· Site Operations 
· Exhibitor Badges 
· Hotel and Tours Booking 

International Conference Consultants Ltd. 
Unit 301, The Centre Mark 
287-299 Queen’s Road Central 
Hong Kong 
Tel: (852) 2559-9973 
Fax: (852) 2547-9528 
Email:  exhibition@vetdermhongkong.com  
Website: www.vetdermhongkong.com   
Contact: Ms Carmen Mai 
 

Official Stand Fitting Contractor 
· Stand Fitting and Construction 
· Furniture and Accessories 
· Electrics and Lightings 
· Audio-visual Equipment 

 

PICO IES Group Limited 
Pico House, 12A Dai Fat Street 
Tai Po Industrial Estate, Tai Po 
Hong Kong 
Tel: (852) 3713-0568 
Fax: (852) 2660-4672 
Email: man.cheung@hk.pico.com  
Contact: Ms Man Cheung 
 

Official Freight Forwarder 
· Transportation 
· Inbound and Outbound Tariff 
· Customs Clearance & Formalities 
· Storage 

Agility Fairs & Events Logistics Limited  
29/F, Fook Lee Commercial Centre 
Town Place, No. 33 Lockhart Road 
Wanchai, Hong Kong 
Tel: (852) 2866 2531 
Fax: (852) 2529 1579 
Email: rmo@agilitylogistics.com  
Contact:  Mr Ryo Mo 
 

Congress Venue Hong Kong Convention and Exhibition Ce ntre (HKCEC) 
1 Expo Drive, Wanchai, Hong Kong  
Tel: (852) 2582-8888 
Fax: (852) 2802-7284 
E-mail : info@hkcec.com 
Website : www.hkcec.com 
 

Exhibition Venue Hong Kong Convention and Exhibition C entre (HKCEC) 
Convention Hall 
Level 2, Harbour Road Entrance 
 

 
 
For Custom-built Booths on “Raw Space”  
Should you prefer to use your own appointed stand fitting contractor and freight 
forwarder, please notify the WCVD6 Congress Secretariat of their contact details on 
or before 10 October 2008 (Friday) .  Please ensure that your exhibition materials 
are consigned to your forwarder. 
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II. EXHIBITORS’ CHECKLIST 
 

Forms Deadline 
ÖÖÖÖ 

(if done)  

Form A:  Indemnity Form  

Form B:  Exhibitor’s Information for Directory Listing  

Form C:  Fascia Form (for shell scheme booths only) 

3 Oct 2008 

 

Form D:  Admission Badges Form  

Form E:  Furniture, Electrical Services and AV Equipment Order Form  

Form F:  Communications Facilities Order Form 

10 Oct 2008 

 

Form G:  Exhibition Stand Catering Order Form 24 Oct 2008  

 
Notes : 
 

1. ALL forms  must be returned to the WCVD6 Congress Secretariat by fax to (852) 2547 
9528 or via email exhibition@vetdermhongkong.com  before the deadline specified on 
each form.   

 
2. To expedite matters, please also enclose all necessary payments, samples, plans and 

other relevant materials to the appropriate party.  Any forms received after deadlines or 
without appropriate payment/materials will not be p rocessed.  

 
3. Exhibitors who join the Exhibition after the deadline stipulated are requested to submit all 

FORMS immediately . 
 

4. For Custom-built Booths on “Raw Space” , design and construction plans including 
electrical, lighting and telephone installation sketches must be submitted to the WCVD6 
Congress Secretariat 4 months  (18 July 2008) prior to the event for approval by Hong 
Kong Convention and Exhibition Centre . 
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III. EXHIBITION INFORMATION  
 
1. Exhibitors’ Schedule 
  

AGENDA DAY, DATE & T IME 
 

· Official Stand Fitting Contractor move-in 
and set up 

 

Wed 19 November 2008 08:00 – 13:00 
 

· Exhibitor Registration 
 
Help desk will be set up at the Convention Foyer on  
19 November 2008 
 

 
Wed 

 
19 November 2008 

 
10:00 – 18:00 

· Exhibitors’ Move-in & Booth 
Decorations 

 
Custom-built Booths on Raw space can be set up 
starting from 19 November 2008 at 10:00 – 24:00.   
 
Shell Scheme Booths can be set up on  
19 November 2008 at 13:00 – 24:00. 
 

 
 
 

Wed 
 
 

Wed 

 
 
 
19 November 2008 
 
 
19 November 2008 

 
 
 
10:00 – 24:00 
 
 
13:00 – 24:00 
 

· Exhibition Opening Hours 
 
All Exhibitors must keep their displays up until 16.00 
on 22 November 2008 and their exhibition booths 
open during the stipulated hours. 
 

 
 

Thur 
Fri 
Sat 

 
 
20 November 2008 
21 November 2008 
22 November 2008 

 
 
09:00 – 18:00 
09:00 – 18:00 
09:00 – 16.00 
 

· Exhibitors’ Move-out 
 
Exhibitors to clear stands. 
 

Sat 22 November 2008 16:00 – 18:00 
 

· Booth Dismantling 
 
Contractor access for booth tear-down. 
 

Sat 22 November 2008 18:00 – 24:00 

 
2. Exhibitors’ Registration 

 
The Exhibitors’ Registration / Help Desk will be located at the Convention Foyer (outside 
Convention Hall, Level 2, Harbour Road Entrance) of the Hong Kong Convention and 
Exhibition Centre.  All personnel, agents, representatives and set-up crews of the 
Exhibitors must collect their name badges here.  Congress delegates, customers of 
the Exhibitors and the general public will be denie d access to the Exhibition during 
set-up hours, for their safety. 
 

3. Exhibition Access 
Please note that all the Exhibitors’ personnel, agents and representatives will have 
access to the Exhibition only.  Should any exhibitor wish to attend the scientific sessions, 
they should register for the Congress as a paying delegate.   Tickets for the Welcome 
Reception and the Oriental Extravaganza are available for purchase from the Congress 
Secretariat. 
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4. Company Listing in Congress Program Book 

 
Each exhibitor’s company/organisation name will be listed in the Congress Program 
Book which is distributed to all WCVD6 Congress participants. 
 
Please complete FORM B: Exhibitor’s Information for Directory Listi ng and return 
to the WCVD6 Congress Secretariat by 3 October 2008 . 

 
5. Exhibitors’ Badges 

 
Full particulars of all personnel, agents or representatives of the Exhibitor must be 
submitted to the WCVD6 Congress Secretariat for approval and registration before they 
may be admitted to the Exhibition Venue. Each Exhibitor will be provided with 
identification badges upon registration.   
 
Non-sponsor: 2 badges per 6 sq. m. booth space 
Ordinary sponsor:  3 badges per up to 9 sq. m. boot h space 
Supporting sponsor:  4 badges per up to 18 sq. m. b ooth space 
Major sponsor:  8 badges per up to 36 sq. m. booth space 
Principal sponsor: 12 badges per up to 80 sq. m. bo oth space   
 
If any additional badges are required, please advise the WCVD6 Congress Secretariat 15 
days prior to the set up.  However last minute badges may be purchased on site. All 
requests for additional badges must be submitted on company headed notepaper. 
Badges are issued for identity and admission purposes.  All Exhibitors, their staff, agents 
and representatives (including any contractors) are strictly requested to wear official 
name badges prominently above the waist at all times during move-in, move-out and 
throughout the Exhibition.  For security reasons only badge holders are allowed to 
enter the Exhibition Venue .   
 
The Organisers and WCVD6 Congress Secretariat reserve the right to refuse admission 
to the Exhibition to any visitors, Exhibitors, or their agents and representatives, who are 
regarded as unfit, intoxicated or in any way likely to create annoyance or disturbance in 
the Exhibition.  This is at the sole discretion of the Organisers and WCVD6 Congress 
Secretariat. 

 
Please complete  FORM D: Admission Badges Form  and return it to the WCVD6 
Congress Secretariat by 10 October 2008. 
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IV. VENUE AND BOOTH SPECIFICATIONS 
 
1. Venue Specifications 
 

Exhibition Venue 
 

Convention Hall (Level 2) 
Hong Kong Convention & Exhibition Centre (HKCEC) 
1 Expo Drive, Wanchai, Hong Kong 
(Use Harbour Road Entrance) 
 

Floor Loading 
  

500 kg/sq. m. (100 lb/sq. ft.) 
 

Ceiling Height 
 

7.7 metres 
Suspension of stand or lighting fittings from the ceiling structure of 
the Exhibition Venue will not be permitted unless prior approval in 
writing is obtained from the Organisers. 
 

Stand Building Height  
 

Shell Scheme Booths  – Stand decoration, stand fittings or exhibits 
SHOULD NOT exceed 2.5 metres in height and NOT extend beyond 
the boundaries of the booth allocated. 
 
Custom-built Booths on Raw Space  – Stand decoration, stand 
fittings or exhibits SHOULD NOT exceed 7 metres inside the 
Convention Hall and NOT extend beyond the boundaries of the 
booth allocated.  This includes company names, advertising 
materials and logos provided by the Exhibitor.  Please submit booth 
layout plan, with dimensions, 4 months (18 July 2008) prior to the 
event for approval by Hong Kong Convention and Exhibition Centre. 
 
Working platform should be used during the setup and dismantle of 
the exhibition booth whose height is over 2 metres. 
 

Lift Capacity and 
Maximum Weight  
 

(W) 2.44m x (D) 4.17m x (H) 2.92m;  
7,000 kg / 15,400 lbs 

Floor Finish 
 

Carpet 
Fixings to the surface of the floors are strictly prohibited. 
 

Electricity 
 

Single-phase  220V ± 6%  
(50 cycles per second  AC supply) 
 

Ventilation 
 

Central air-conditioning system  

General Lighting 
 

Approx. 400 lux 

Aisle Width 
 

All aisles are a minimum of 2 metres wide 

Parking 
 
 

A public car-park is located between the Hong Kong Convention & 
Exhibition Centre and the Grand Hyatt Hong Kong. 

Loading Area  
 
 
 
 

For cargo truck:  Please use the “Harbour Road Entrance Loading 
Dock” (at Basement 1, access from Convention Avenue) and take 
Cargo Lift # 06 and # 04 for direct access to the Convention Hall. 
 
Lift # 01 reserved for Official Stand Fitting Contractor and Official  
Freight Forwarder. 
 
Please note that no private car is allowed to enter HKCEC loading 
area.  
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2. Floor Plan 
 
 
 

Convention Hall 
Hong Kong Convention and Exhibition Centre 

 
Floor Plan is subject to change and finalization. 

 

 
 

List of Confirmed Exhibitors (As of April 2008) 
 
Principal Sponsors           Major Sponsors 
A1 Royal Canin  B1 Merial    
A2 Bayer  B2 Novartis    
A3 Hill’s   B3 Schering Plough    
A4 Virbac  B4 Interzoo    
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3. Shell Scheme Booth Specifications & Facilities 
 

Each shell scheme booth unit is either  
¨ 2 metres x 3 metres (Total of 6 square metres), or 
 
 

STANDARD SHELL SCHEME BOOTH (2M X 3M) 



The 6th World Congress of Veterinary Dermatology (WCVD6) - Exhibitor’s Manual 

IV. Venue and Booth Specifications  9 
 

 
¨ 3 metres x 3 metres (Total of 9 square metres). 

 

STANDARD SHELL SCHEME BOOTH (3M x 3 M) 
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3.1. The shell scheme booths will be designed, erected, and decorated by the Official 

Stand Fitting Contractor, PICO IES Group Limited , officially appointed by the 
Organisers.  Items and services provided during the exhibition period in the standard 
rental package include: 

     
�� 3 sides (2.5m high) system constructed wall panels / 2 sides (2.5 m high) 

system constructed wall panels for corner booth 
�� Full width fascia board with English company name and booth number (max. 

24 characters of English lettering) 
�� One (1) Information counter (1mL x 0.5mW x 0.75mH, PF01) 
�� Two (2) black leather chairs (CC05) 
�� One 500W 13amp square-pin socket (with electricity supply during Exhibition 

opening hours) 
�� Two 100W longarm spotlights 
�� One (1) waste paper basket 
�� Needle Punch Carpet with plywood platform 

 
No financial credit will be given by the Organisers / WCVD6 Congress Secretariat / 
/Official Stand Fitting Contractor for any package item not utilized.   
 
The Organisers and WCVD6 Congress Secretariat reserve the right to make 
changes on the facilities provided, at any time before the commencement of the 
Exhibition. 
 

The booth decorative / constructive materials shall be covered by fire retardant 
materials. 
 

3.2. Fascia board with company name is included in the standard rental package of the 
Shell Scheme Booth. The exact wording of the company name (English lettering) as 
supplied to the WCVD6 Congress Secretariat will be used.  No variation in design of 
the fascia board, lettering and the fittings of the Shell Scheme Booth will be allowed. 
No posters, hangers or other materials are not allowed to be hung from fascia 
boards.  

 
Please complete FORM C: Fascia Form (for Shell Scheme Booths only) and 

 and return it to the WCVD6 Congress Secretariat by 3 October 2008. 
 
3.3. Additional furniture (shelves, showcases, tables, chairs etc.) or electrical fittings / 

services (fluorescent tubes, spotlights, power sockets, extended electricity supply 
etc.) may be ordered, at the Exhibitor’s expense, from the Official Stand Fitting 
Contractor.  

 
For rental of additional furniture, electrical fitt ings/services, please complete 
FORM E:  Furniture, Electrical Services and AV Equi pment Order Form  and 
return it to the WCVD6 Congress Secretariat by 10 O ctober 2008. 

 
3.4. No nailing, stickers or painting will be allowed on the aluminum frames and the booth 

panels. Exhibitors using adhesive tape / stickers to temporarily adhere materials to 
the booth panels will be held responsible for removing the tape / stickers without 
damage to the panels. The Organisers and WCVD6 Congress Secretariat will 
examine the panels and floors after removal of the tape / stickers and if damage is 
found or residue remains, the Organisers and WCVD6 Congress Secretariat will 
repair or clean up the panels at the expense of the Exhibitor.  

 
4. Custom-built Booths on “Raw Space” 

 
4.1. For this option of participation, exhibitors will be given concrete raw exhibition floor 

space.  They have to design and construct their own booths within the assigned area.   
To protect the carpet of the Hong Kong Convention a nd Exhibition Centre, all 
raw space exhibitors should build a plywood base an d cover it with carpet for 
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the area they booked.  Any damage to the HKCEC floo ring found within the 
exhibitor’s booth area is the liability of the exhi bitor . 

 
4.2. Raw space exhibitors may appoint the Official Stand Fitting Contractor or any other 

competent local stand contractors for the design/construction of their custom-built 
booths.  Names of the appointed contractor, contact persons, telephone and address 
must be supplied to the WCVD6 Congress Secretariat before 10 October 2008.  

 
4.3. Plans and design proposals for custom-built booths shall be submitted in duplicate to 

the WCVD6 Congress Secretariat for approval by Hong Kong Convention and 
Exhibition Centre 4 months (18 July 2008) prior to the event. The scale of drawings 
submitted shall not be less than 1:100 in full dimensions given and must contain 
information such as floor plan, stand elevation, telephone, electrical fittings, colors 
and materials to be used, any audio-visual equipment to be used, etc.  The booth 
decorative/constructive materials shall be covered by fire retardant materials.  For 
special booth designs, such as a double deck booth, a surveyor report and loading 
test report must be provided to ensure safety.   

 
4.4. Supply of electricity and all electrical works at “raw space” booths shall only be 

carried out by the Official Stand Fitting Contractor at the exhibitors’ expenses.  
Exhibitors wishing to order these services should complete FORM E: Furniture, 
Electrical Services and AV Equipment Order Form and return it to the WCVD6 
Congress Secretariat by 10 October 2008  together with design plans or proposals 
for electrical installation for the approval by Hong Kong Convention and Exhibition 
Centre. 

 
5. Electricity & Additional Facilities 
 

5.1. All electrical works should be carried out at the Exhibitor’s expense by the Official 
Stand Fitting Contractor.  

 
5.2. Electricity, whether from the mains, batteries or generators should be supplied only 

through the Official Stand Fitting Contractor.  Wiring of booths, installation of light 
fittings and small power sockets, and hook up of machines shall also be carried out 
by the Official Stand Fitting Contractor. 

 
5.3. For safety reasons and for protection of the sophisticated electrical installation 

system at the Hong Kong Convention and Exhibition Centre (HKCEC), all power 
main installations from the supply sources (floor pits, columns and/or overhead bus 
ducts) to the designated locations (exhibition booth) must only be carried out by 
HKCEC’s authorized electrical contractors. 

 
5.4. For single machine power mains, no tee-off and interconnection of the service 

cable is allowed.  Each service line is for 1 piece of equipment only.   
 

5.5. Power supply to booths will normally be switched off at source 15 minutes after the 
Exhibition Opening Hours each day. 

 
5.6. Telephone/fax/data lines, if required by Exhibitors, are supplied at additional cost to 

the Exhibitors by the Hong Kong Convention and Exhibition Centre.  Please note 
NO internet access service can be provided to the C ongress participants 
without permission from the Organisers . 

 
Please complete  FORM F: Communications Facilities Order Form  and return 
it to the WCVD6 Congress Secretariat by 10 October 2008. 
 

5.7. The Organisers and WCVD6 Congress Secretariat reserve the right to disconnect 
electrical supply to any installation, which in the opinion of an authorized electrical 
consultant, is dangerous or likely to cause annoyance or disturbance to visitors or 
other Exhibitors. 
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V. CONDITIONS, RULES & REGULATIONS 
 
 
1. Definitions and Terms of Reference 
 
In these standard terms and conditions, the following definitions shall apply: 
 
Conditions shall mean these Terms and Conditions of reserving Exhibition 

Space and the rules and regulations of the Exhibition as 
amended from time to time by the Organisers.  
 

Exhibition shall mean the Exhibition to be held concurrently with the 6th 
World Congress of Veterinary Dermatology (WCVD6) to be held 
on 19-22 November 2008. 
 

Exhibition Space 
Reservation 

shall mean the completed Exhibition Booking Form as submitted 
by the Exhibitor for reservation of Exhibition Space at the 6th 
WCVD. 
 

Exhibition Venue shall mean the Convention Hall, Level 2, Hong Kong Convention 
and Exhibition Centre, 1 Expo Drive, Wanchai, Hong Kong 
(Harbour Road Entrance). 
 

Exhibition Space shall mean any space in the Exhibition Venue licensed to the 
Exhibitor, whose submission of Exhibition Booking Form has 
been processed and accepted by the Organisers the purpose of 
the Exhibition and shall include shell-scheme (ready stand) 
spaces. 
 

Exhibitor  shall include the company, institution or government described as 
such in the Exhibition Booking Form and their employees, agents 
and representatives and shall also include permitted sub-licenses 
of the Exhibitor. 
 

Exhibitor’s Manual  shall mean the manual supplied by the Organisers to the 
Exhibitor, which contains general rules and regulations; and 
information relating to the preparation of participating in the 
Exhibition. 
 

Fees shall mean the amount payable for the use of the Exhibition 
Space. 
 

Organisers 
 
 
 

shall mean the World Congress of Veterinary Dermatology 
Association, Hong Kong Veterinary Association, the Asian Society 
of Veterinary Dermatology and the Hong Kong Jockey Club. 
 

WCVD6 Congress 
Secretariat 
 

shall mean International Conference Consultants Limited. 

 
 
2. General Rules 
 

2.1. The Exhibitor agrees to abide by all rules and regulations established or adopted by 
the Organisers and the WCVD6 Congress Secretariat in the best interests of the 
Exhibition.  Please take note that there are rules and regulations pertaining to 
Electricity, Use of Stand & Safety, Stand Construction and Shell-scheme booths as 
detailed in the Exhibitors’ Manual, to be observed by the Exhibitor. 
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2.2. The Organisers and the WCVD6 Congress Secretariat reserve the right at any time 
to alter or remove exhibits or any part thereof, including printed materials, products, 
signs, lights, or sound, and to expel Exhibitors or their personnel, agents or 
representatives if, in the Organisers’ opinion, their conduct or presentation is 
objectionable to other participants of the Exhibition.   

 
2.3. The Exhibitor shall abide by the rules and regulations of the Exhibition Venue - Hong 

Kong Convention and Exhibition Centre - which are deemed to be integral parts of 
and incorporated into these Conditions.  In the event of conflict between the 
provision of such rules and regulations and these Conditions, these Conditions shall 
prevail.  Copy of the rules and regulations of the Hong Kong Convention and 
Exhibition Centre is available from the WCVD6 Congress Secretariat on request. 

 
2.4. The Organisers and the WCVD6 Congress Secretariat reserve the right to interpret, 

alter and amend any of these Conditions and to issue additional rules and 
regulations at any time they consider necessary for the orderly operation of the 
Exhibition. All interpretations of these Conditions and any additional rules and 
regulations by the Organisers and the WCVD6 Congress Secretariat shall be final. 

 
3. Eligibility of Exhibitors 
 

3.1. An Exhibitor can be a company, institution or government.   The Organisers and the 
WCVD6 Congress Secretariat may require Exhibitors to produce a copy of their 
business registration certificate, certificate of incorporation or other registration 
document at any time. 

 
3.2. The Organisers and the WCVD6 Congress Secretariat have absolute discretion in 

the admission of Exhibitors.  Until an Exhibition Booking Form has been accepted 
and acknowledged in writing by the Organisers and WCVD6 Congress Secretariat, 
no rights to exhibit are granted notwithstanding payment or acceptance of Fees 
submitted with the application.  

 
3.3. The Exhibition Space is licensed strictly to the Exhibitor for trade and/or promotion 

purpose only for the duration of the Exhibition.  The Exhibitor is required to use the 
Exhibition Space allocated in a manner satisfactory to the Organisers.  The 
Organisers reserve the right to clear all or part of the Exhibition Space allocated to 
the Exhibitor at the Exhibitor’s expense without notice should they not be satisfied 
with the way the Exhibition Space is being used. 

 
4. Licensing and Allocation of Exhibition Space 
 

4.1. All reservations of Exhibition Space shall be made on the prescribed Exhibition 
Booking Form and shall be submitted to the WCVD6 Congress Secretariat with the 
required payment.  Reservation shall be subject to the acceptance by the Organisers 
and the WCVD6 Congress Secretariat who reserve the sole right to accept or refuse 
any submission without having to provide any reasons thereof.  

 
4.2. Exhibitors may indicate their preferences of stand location to the Organisers and the 

WCVD6 Congress Secretariat.  However, the Organisers and the WCVD6 Congress 
Secretariat shall have the exclusive right to allocate space in accordance with the 
nature of exhibits or in any manner they deem fit and proper.  The Organisers and 
the WCVD6 Congress Secretariat reserve the right to alter or change the space 
assigned to the Exhibitor at any time prior to the construction of the Exhibitor’s stand; 
and to undertake other structural alterations as they deem fit and proper.  Such 
changes shall be at the discretion of the Organisers and the WCVD6 Congress 
Secretariat and the Exhibitor shall have no claim for compensation as a result of 
such changes, written notification of any changes will be sent to the exhibitor prior to 
the exhibition. 
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5. Exhibition Fees 
 

Payment shall be made according to the schedule as stated in the Exhibition Booking 
Form and invoice issued by the WCVD6 Congress Secretariat.  Failure to pay the Fees 
by the due date may render the space reservation liable to forfeit. 
 

6. Termination and Refund of Exhibition Fees Paid 
 

6.1. Please refer to the rules and regulations stated in the Exhibition Booking Form sent 
by the WCVD6 Congress Secretariat with your invoice. 

 
6.2. In the event of Typhoon Signal No. 8 or Black Rainstorm Warning Signal being 

announced prior to / during the opening hours of exhibition, we will inform the 
exhibitors for the appropriate arrangement. 

 
7. Move-in and Delivery of Exhibits 
 

7.1 Exhibitors should move-in to the Exhibition Venue according to the move-in time 
limits specified by the Organisers.  

 
7.2 The arrangement and payment for transporting goods to the venue, receiving 

goods as they arrive, and decorating its exhibits is entirely the responsibility of the 
Exhibitor. The Organisers and the WCVD6 Congress Secretariat take no 
responsibility for any damages incurred to exhibits during transportation and set-
up. 

 
7.3 Exhibits should not be sent to the Exhibition Venue  until the allocated booth 

is ready.   Exhibitors should arrange a representative to be at the booth to receive 
goods as they arrive. The Organisers and the WCVD6 Congress Secretariat will 
not accept or sign for any goods, exhibits or other materials on behalf of Exhibitors.  

 
7.4 Carpet should be covered by wooden board for transporting materials/exhibits to 

avoid damage.  Forklift is not allowed on carpeted areas. 
 
7.5 All Exhibitors, their staff and contractors are strictly required to wear official name 

badges at all times during move-in, exhibition period and move-out.  
 
8. Storage of Exhibits 

 
Under no circumstances will the Organisers and the WCVD6 Congress Secretariat be 
responsible for receiving or storing any exhibit or booth material.  Exhibitors should make 
direct arrangements with their own agents for the storage transportation, set-up, and 
removal of exhibits.   
 
The official freight forwarder can offer this service at the Exhibitors’ own cost. 

 
9. Stand Cleaning 

 
The Organisers will arrange for the general cleaning of the Exhibition premises and stand 
(excluding exhibits and displays) prior to the opening of the Exhibition and daily thereafter.  
It is the responsibility of all Exhibitors to keep their own stands tidy.  Exhibitors who are 
likely to have substantial quantities of waste materials for set-up and removal, either 
during or at the end of each day, must inform the WCVD6 Congress  Secretariat in 
advance so that necessary arrangements may be made, for which a charge will be raised. 
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10. Move-out and Disposal of Rubbish 
 

10.1 Exhibitors should move-out of the Exhibition Venue within move-out time limits 
specified by the Organisers. 

 
10.2 The removal and disposal of stand fittings or materials are not covered by the 

rental.  Exhibitors should make direct arrangements with their own agents or the 
event’s official freight forwarder company for the transportation and removal of 
exhibits at the Exhibitor’s own cost. 

 
10.3 Any exhibits or stand material left behind at the Exhibition Venue which are not 

disposed of by the Exhibitor, will be disposed of by the Organisers and/or the 
WCVD6 Congress Secretariat  at the expense of the Exhibitor concerned. 

 
10.4 All Exhibitors, their staff and contractors are strictly required to wear official name 

badges at all times from move-in to move-out periods.  Non-badge holders will not 
be admitted under any circumstances. 

 
10.5  During move-out, at least one of the Exhibitors’ personnel must be present.  
 

11. Insurance 
 

11.1 While the Organisers and the WCVD6 Congress Secretariat will, to the best of 
their ability, take necessary security and safety precautions in the interest of the 
Exhibition, the Exhibitors and visitors shall not take the Organisers and the 
WCVD6 Congress Secretariat, its agent, representatives, contractors or 
employees, to be liable whatsoever in respect of loss, injury, theft of exhibits or any 
damage of persons and properties at the Exhibition during the construction, 
exhibition and dismantling periods. Exhibitors are responsible for the placement 
and cost of any and all necessary insurance related to their participation in the 
Exhibition to cover their exhibits, booth fittings and fixtures, and third party liability.  

 
11.2 The Organisers and the WCVD6 Congress Secretariat shall be entitled to inspect 

any such insurance policy or premium receipts at any time. 
 
11.3 The Exhibitor will be liable for any damage caused to floors, carpeting, walls, 

columns, standard booth equipment, or to another Exhibitor’s property. No signs or 
other articles are to be fastened to the Exhibition Venue walls, fixtures, or electrical 
equipment. 

 
12. Security  
 

12.1 All exhibits are brought to, displayed at and removed from the Exhibition Venue at 
the Exhibitor’s risk and should be safeguarded by the Exhibitor at all times.  Never 
leave property unattended, even for a few seconds.  Shoplifters come in many 
guises and you have to be on your guard at all times.  They work in many ways 
but most of the time rely on working quickly using a moment’s inattention to allow 
them to slip something into their pocket or open bag. 

 
12.2 The biggest deterrent to shoplifters is simply being seen.  Alert staff is a big help.  

Brief your duty staff on the importance of security precautions and make sure that 
they have view of the whole stand and that there are no blind spots. 

 
12.3 The Organisers and the WCVD6 Congress Secretariat will deploy adequate 

security guards to patrol the exhibition hall during the opening hours.  No outside 
security service is allowed in HKCEC.  Security service can be hired from HKCEC. 
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13. Miscellaneous 
 

13.1. Moving / Working Exhibits 
Precautionary measures such as guards or other means of protection must be 
taken to protect the public from any moving / working exhibits.  Details of such 
working / moving exhibits must be submitted to the Organisers and the WCVD6 
Congress Secretariat for prior approval. 
 
Work of any kind carried out at the Exhibition Venue must conform to the current 
local regulations in force in Hong Kong and those specified by the Organisers 
and the WCVD6 Congress Secretariat. This applies to the Exhibitor, its agents, 
contractors and subcontractors.  The Organisers and the WCVD6 Congress 
Secretariat reserves the right to stop any work which contravenes any of these 
regulations and the Exhibitor should have no claim against the Organisers and 
the WCVD6 Congress Secretariat for any other losses or damages. 

 
13.2. Promotional Activities: 

All activities of the Exhibitors and their staff must be confined to the stand or site 
allocated.  Promotional materials such as brochures or catalogues may only be 
distributed from the Exhibitor’s own stand. No advertising, demonstration or 
canvassing for business may be carried out anywhere else within the Exhibition 
Venue, nor may staff recruiting be carried out during the Exhibition. No exhibits or 
signs should be placed outside the confines of the Exhibitor’s stand.  Publicizing, 
before or during the Exhibition, the sale of a limited quantity special edition at the 
Exhibition Venue, without obtaining prior approval from the Organisers and the 
WCVD6 Congress Secretariat, is strictly prohibited.  The Organisers and the 
WCVD6 Congress Secretariat will terminate the Exhibitors’ participation if the 
Exhibitors conduct activity, which in the opinion of the Organisers, interferes with 
the rights of other Exhibitors at the Exhibition.  

 
13.3. Use of Music: 

Any musical performance, including the use of recorded music for a 
demonstration or as background music, requires permission from either The 
Composers and Authors Society of Hong Kong or the Phonographic Performance 
(South East Asia) Ltd. 

 
13.4. Copyright Issues Pertaining to Exhibits  

The Exhibitor should warrant that all exhibits and publicity materials or any other 
part of the display on the stand do not in any way whatsoever violate or infringe 
any third party’s rights including all intellectual property rights i.e. trade marks, 
copyright, designs, names, and patents whether registered or otherwise. 

 
13.5. Filming & Broadcasting: 

No Exhibitor should engage in or permit filming, sound recording or video 
recording, telecasting and broadcasting at the Exhibition Venue unless approved 
in advance and in writing by the Organisers and the WCVD6 Congress 
Secretariat. 
 
Exhibitors should not give any interview, public announcement, press statement, 
or any other publicity whatsoever intended to publicize the Exhibition as a whole 
without prior written consent of the Organisers.  Exhibitors should not disclose 
any technical or confidential information regarding the business or affairs of the 
Organisers or any of the Exhibitors. 
 
The Organisers and the WCVD6 Congress Secretariat shall not be responsible 
for any error or omission relating to the Exhibitor, its equipment, products or 
services in the listings in any publicity materials and publications. 
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13.6. Intellectual Property Rights: 
The Organisers and the WCVD6 Congress Secretariat have the right to request 
Exhibitors to remove exhibits, which are alleged to be violating intellectual 
property rights.  Any possible legal consequence as a result will have to be borne 
by the Exhibitors concerned.  

 
13.7. Fire Precautions 

Exhibitors, who, because of the nature of their exhibits, require a special type of 
fire extinguisher, must make arrangements at their own cost for the provision of 
such equipment.  Hong Kong Convention and Exhibition Centre is a Non-smoking 
premises.  Smoking is strictly prohibited in the premises.  

 
13.8. Dispensing Food & Beverage Samples/Sales of F ood & Beverage Items at 

the Exhibition Venue 
According to the rules and regulations of the Hong Kong Convention and 
Exhibition Centre (HKCEC), no person shall distribute or give away any item of 
food, drink or tobacco not supplied by the HKCEC unless expressly appointed for 
the purpose in writing by the HKCEC in advance as its lessee, franchisee or 
concessionaire on such conditions as the HKCEC may see fit except in the case 
of the distribution of gifts, and then only to the extent that the amounts distributed 
or given away shall not be likely, in the HKCEC's opinion, to have significant 
effect on its sale of food, drink or tobacco.   Where in the opinion of the HKCEC 
such distribution of gifts shall have a significant effect on its sale of food, drink or 
tobacco, the HKCEC at its own discretion may nevertheless permit the 
distribution of gifts on the term that the HKCEC will be entitled to charge the 
Exhibitor such sums as shall be determined by the HKCEC as constituting the 
loss of profit occasioned to it in consequence of the distribution of the gifts by the 
Exhibitor.   

 
In addition, the Food and Environmental Hygiene Department, Government of the 
Hong Kong Special Administrative Region have set forth very strict rules and 
regulations relating to sale of food in Hong Kong.  Any food, whether imported or 
locally produced, intended for sale in Hong Kong shall comply with local rules, 
regulations and laws.  Related ordinance and regulations can be purchased from 
Government Publication Centre or download from the website www.justice.gov.hk. 
 
If you wish to order any food and beverage at your stand, please complete 
Form G: Exhibition Stand Catering Order Form and return it to the WCVD6 
Congress Secretariat by 24 October 2008. 
 

13.9. Sound Level/Loud Hailers 
All audio-visual equipment must be sited and be kept at the absolute minimum 
level so as not to cause any annoyance or inconvenience to other Exhibitors or 
visitors.  In no circumstances will microphones or loudspeakers be allowed to be 
used at the Exhibitors’ booth for product demonstrations or for any other purpose.  
The Organisers and the WCVD6 Congress Secretariat reserve the right to 
intervene if the sound level causes undue disturbances to other Exhibitors and 
visitors.  Demonstrations by Exhibitors found to be objectionable due to noise 
level, will be closed down and the Exhibitor shall not receive any refund or 
damage compensation from the Organisers and the WCVD6 Congress 
Secretariat.  Exhibitors are responsible for supervising the actions of all visitors, 
agents and employees operating audio/visual equipment located in the exhibit 
area. 

 
13.10. Conducting of Sales/Public Auctions 

Goods offered for sale at the Exhibition shall 
(a) be of merchantable quality; 
(b) be fit for any and all purposes for which they are generally used; 
(c) be free from any defect; and 
(d) correspond with the sample, if any, in quality. 
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In setting prices for the goods, Exhibitors should use reasonable efforts to do so 
with reference to the market retail prices in Hong Kong of comparable goods so 
as to ensure that the prices are and will be reasonable with reference to such 
market retail prices. 
 
Public auctions of any kind shall not be permitted at the Exhibition Venue under 
any circumstances. 

 
14. Rules & Regulations of Hong Kong Convention & E xhibition Centre 
 

The Exhibitor should observe and comply with all applicable rules and regulations of the 
Hong Kong Convention and Exhibition Centre, copies of which are obtainable from the 
WCVD6 Congress Secretariat on request. 

 
15. Exclusion of Liability 
 

15.1 All opinions expressed and technologies presented in the Exhibition are those of 
the original authors and Exhibitors. They do not necessarily represent the official 
opinions of the Organisers and the WCVD6 Congress Secretariat. 

 
15.2 The Organisers and the WCVD6 Congress Secretariat shall not be responsible in 

any manner whatsoever for the consequences of any introduction or commercial 
transaction made during or as a result of the Exhibition.   

 
16. Compliance with Local Legislation 
 

Any Exhibitor who takes part in the Exhibition must comply with the relevant rules, 
regulations and the laws of Hong Kong; and shall be solely responsible for observing and 
complying with the same for obtaining all consents, approvals, authorities, licenses and 
the like as may be requisite to its participation in the Exhibition. 

 
17. Governing Law 
 

These Conditions shall be governed by and constructed in all respects in accordance with 
the laws of Hong Kong and the Exhibitor irrevocably submits to the non-exclusive 
jurisdiction of the Hong Kong Courts. 

 


